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Pernament

pa6oTel obmero codpanns padoruukos Y10V «JIAP»

1. O6ume nosioxkenus

1.1. Hacrosumii pernaMeHt paspaboTan B cOOTBETCTBHM ¢ DeiepaibHbIM 3aKOHOM
01 29.12.2012 Ne 273-®3 «O6 obpasosanun B Poccuiickoit ®enepaiiny», yetasom YJJOV
«J1AP»

1.2. Pernament ycTanaBIMBaeT NOPAAOK OPraHAH3ALMH ACSTEIBHOCTH 001Iero codpauus
pabotauxos YJIOV «JIAP» (nanee — oOpasoBarenbHasi Oprasu3anus).

1.3. O6iee cobpanue padOTHUKOB ABIISETCH TIOCTOSHHO ACHCTBYIOLIMM KOJIErHAIBHbIM
opraHoM ynpasjierns o0pa3osaTensHol oprauuszaiun. B cocras obimero coGpanns
paboTHAKOB BXOIAT PabOTHHUKH, 11 KOTOPBIX pafoTa B 06pa3oBaTensHOM Oprann3almm
ABJBIETCH OCHOBHOM.

2. Opranuszanusg paéorni 06utero codpanus paGoTHHKOB

2.1. Ilepsoe 3acenanue 06iero cobpanns pabOTHHKOB TIOCTIE €0 CO3NAHM, 4 TAIOKE IEPBOE
3acejlaHKke HOBOT'O COCTaBa 06uiero cobpanus pabOTHIKOB CO3BIBACTCS PYKOBOXHTEIEM
o0pasoBaTenbHOH opraHu3alug He o3aHee 7 (cemu) paboumx AHEH nocne co3aaHus obmero
coOpanus pabOTHHKOB WK H30paHus HOBOTO COCTaBa 001Ero CoOpaHus padOTHHKOB,
KOTOPbIH BEJET 3acenanue 10 n30panus npeacenarens oduero codpanus pabOTHUKOB.

2.2. PyxosozacTteo 06muM cobpanneM pabOTHHKOB OCYIIECCTBAAET Npeaceaates. Beaenne
IIPOTOKOJIOB 0011er0 cobpaHHs paboTHUKOB OCYIIEeCTBIsSETCH CekpeTapem. [Ipeacenatens u
ceKpeTapb o0mIero codpanus pabOTHHKOB BBIMOIHAIOT CBOM 0043aHHOCTH Ha 00IECTBEHHBIX
Havazax.



IIpencenarens:

e OpraHM3yeT AeATeIbHOCTb 0OIIEr0o CODpaHHus;

e HHQOPMHPYET YICHOB ODLICTO COOPaHHS O NPESACTOSALIECM 3aCEAAHUH B MIOPAIKE,
npeaycMotpeHHOM yetasom YOV «JIAP» 1 HACTOAIIMM PETTIAMEHTOM,
OpraHu3yeT MOATOTOBKY H NPOBEICHHE 3aCCIaHu,

e OIpejenser NOBECTKY 3aCeAaHHs,
KOHTPOJIMPYET BHIOJIHEHHE PCIICHMH.

2.3. 3acenanusg o0wero cobpanus paboTHUKOB IPOBOAATCS C MEPHOANYHOCTBIO,
ycranosieHHoi ycrasom YOV «IAP»

2 4. 3acenanus o01iero codpanns pabOTHHKOB MOTYT IIPOXOMTH B (POPME KOH(EPEHII-CBA3H

2.5. Ha 3aceganus o6wmero cobpanns pabOoTHHKOB MOTYT ObITh NPHITTALICHBI IPEACTABUTEH
yupeauTeNs, OOMECTBEHHbIX OPraHH3aliuii, OpraHoB MYHHLIMIIALHOTO H FOCYAPCTBEHHOTO
YIIpaBJiCHHSA ¥ APyrue nuua. JIHia, IPHTIAMEHHbIC HA 3aCE1aHHE, OB3YIOTCH [PABOM
COBEIATENILHOrO IOI0Ca, MOTYT BHOCHTD NPEJUIOKEHUA H 3adBJIEHHS, YIaCTBOBATh

B 00CYKAEHHH BOTIPOCOB, HAXOJALIMXCA B HX KOMIICTCHIMH.

2.6. Pemenus, npuHsThie 061mM codpannem pabOTHHKOB B COOTBETCTBHH
C 3aKOHOZATE/TLCTBOM H B TIPE/IENaX CBOMX MOJTHOMOUYHIA, 0083aTeabHbI 18 BCEX PaDOTHHKOB
o0pa30BaTeIbHOW OpraHU3aLHH.

2.7. Perenus obiiero codpanus pabOTHHKOB MOTYT COZIEPKaTh TIOPYUEHHS, 00s3aTellbHbIC
JUISL HCTIOJTHEHHS BCEMH paboTHHKaMH 00pa30BaTe/IbHOM OpraHH3alit i PEKOMCHIAIHN

y4aCTHHKaM 06]3330B&T€HLHOF0 npouccca.

2.8. Pemenus o0mero codpannis pabOTHHKOB JIOBOASTCS A0 CBEACHHS BCEX
3aMHTEPECOBAHHBIX JMLL He Mo3Hee 7 (ceMu) pabounx aHEl IOCTE MPOMIEAIEr0 3aCeAa M.

2.9. TIpeaceaaTesib OTIMTHIBACTCS O ACATEILHOCTH 00MEro coOpanHus pabOTHHKOB
Ha 3aceiaHuH 001ero codpanus pabOTHHKOB HE PEXe OAHOTO pas3a B roj.

3. TopsiaoK CO3BIBA 04EPEAHOro o0mero codpanus padboTHAKOB

3.1. Pemenue 0 MPOBEIEHHH 09EPEAHOro 001Iero cobpanss pabOTHHKOB IPHHHMACTCH
rpeacenaTenem odiero cobpanus pabOTHUKOB, KOTOPbII ONIPEAEIAET:

NPOLEAYPY NPOBEACHHMS,

TIOBECTKY 3acelaHus,

JIATy, BPEMs H MECTO ITPOBEACHHS,

nepedeHb MATEPHANIOB 18 NIPEABAPHTEIFHONO O3HAKOMIICHHS WIEHAMH 001Iero
cobpanus paGOTHHKOB, @ TAKKE HOPALOK TAKOTO O3HAKOMIICHHS,

e TIOPSJIOK FOJIOCOBAHNS MO BOMPOCAM MOBECTKH: OTKPAITOE, TAHHOES HITH 320UHOE;
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e HHBIC BOMPOCHI, HEOOXOIMMBIE /LIS MOATOTOBKH MpOBEASHHS 001ero cobpanus
pPabOTHHUKOB.

Tlpencenarens o6uiero cobpanus pabOTHUKOB COTIACOBBIBAET C PYKOBOAHTEICM
00pazoBarebHOM OPraHU3aliK ATy, BPEMs ¥ MECTO NMPOBEACHHS OYEPEHOTO 3aCENaHN
obuiero cobpanus paboTHHKOB.

3.2. Ilpeacenarens, cekpeTapb 00imero codpasus paboOTHUKOR WM JIMIIA, WX 33MCHSIONIHE,
VBEIOMJISIOT YICHOB 00IIero codpanssi pabOTHHKOB O 1ATE, BPEMEHH, MECTE MPOBEICHHA H
TIOBECTKE 3aceaHMs HE Mo3/Hee 4eM 3a 7 (cemb) paboumx el 0 IaThl €ro NPOBEACHUS.

3.3. PemeHue 0 npoBEACHNH 04epeiHOro oduiero codpanus pabOTHHKOB BPYHaCTCS UICHAM
obuiero codpanus pabOTHHKOB THYHO WITH HANIPABASETCS MOCPEZCTBOM IIEKTPOHHOM HITH
HHO cBA3M, oDecnieuuBatolic ayTeHTHYHOCTD NEPEIABAEMBIX H NPHHUMACMBIX COOOICHHI
M WX JOKYMEHTaJIbHOE TTOATBEPKICHHE.

3.4. JlonoMHUTENBHBIC IPEIUIOEHHSA B MOBECTKY 3aceaHus ouepeHoro obuero cobpanus
pabOTHUKOB MOTYT ObITh BHECEHK! WicHaMHu 0011ero coOpaHus pabOTHHKOB B CPOK
HE [o37Hee 9eM 3a 3 (Tpy) padouMX AHA AC AATHL €0 [POBCICHUA.

4, Hopsinox co3niBa BHeouepeanoroe obmero cofpanng paboTHHKOR

4.1. Co3bis BHeouepeaAHoTo 001Iero cobpanus pabOTHUKOB OCYHIECTBASCTCS B CAVUANX,
npeaycmorpeHHbix yerasom Y10V «JIAP»

4.2. Ilpennosxenne 0 cO3bIBE BHEOUEPETHOTO 001Iero cobpanus pabOTHHKOB OIDKHO
COMEPKATE:

e apryMEHTUPOBAHHOE OOOCHOBAHHE HEOOXOAMMOCTH TIPOBEACHNS BHEOUCPEIHOTO
obuero cobpanus paGOTHHUKOB;

¢ IIPOCKT NMOBCCTKH 3aCCAaHnd,

s MIPEANOAAracMYyIo AATy BHEOUEpeaHoro obiero cobpanus paboTHHKOB;

* [EpedYcHb HHULHMATOPOB NPOBCICHUA BHEOYEPEAHOTO 001ero codpanus
pabOTHHKOB.

4.3. [IpeyioskeHne 0 CO3bIBE BHEOUEPEAHOT 0 001Eero codpanus nepeaaeTcs
HEMOCPEACTBEHHOrO B KAHIEAPHIO 00pa3oBaTelibHOM oprany3aumy He nosaHee 10 (necaru)
pabouux AHEH A0 AATH NPEANOJAraeMOro BHEOUEPEAHOTO 001ero cobpanus paboOTHUKOB,

B CJIy4Yae eCiH HHUIHATOPOM BHEOUEPEAHOTO 00uIero codpanus paGoOTHHKOB ABIAETCH

HE npeaceaareb obmero codpanus pabOTHHKOB.

4.4. lpeacenatens, cexpeTaps 001ero cobpaHus pabOTHHKOB WM JIWLA, HX 3aMCHSIOLINE,
YBEAOMIISIOT WICHOB 00Iero codopanus paboTHHKOB 0 BHEOUEpENHOM 00IeM codpanin
pabOTHHKOB ITYTEM BPYUYCHHS HIH HAPABICHHS NOCPEACTBOM ICKTPOHHOH WM HHOH CBA3H
TIPEIJIOKEHUS HHULMATOPOB BHEOUEPEHOI0 001mero codpanus, a TakoKe YBEAOMICHUS

0 JaTe, BPEMCHH, MECTE H MOBECTKE 3aCe/iaHus HE MO3AHEee ¥eM 3a 3 (TpH) pabouux aHs

J10 JIaThl €70 MPOBEACHHUA.



Ilpencenarens o6mero codpanus pabOTHHKOB COrIACOBLIBAET ¢ PYKOBOJHUTESIEM
00pa3oBaTeIbHOM OpraHU3alliy JaTy, BPEMS ¥ MECTO IPOBEICHAS BHEOYEPEAHOTO 06Imero
coOpanus pabOTHHKOB.

4.5. JIonosHUTEIbHEIC TPETIOKEHUS B TIOBECTKY 3aCe/iaHus BHEOUEPEHIHOrO 001IEro
cobpanus pabOTHUKOB MOTYT ObITh BHECEHDI WICHAMH 001Iero codpanuns pabOTHHKOB B CPOK
He No37Hee 4eM 3a 3 (TpHu) paboumx AHS A0 aThl €TO MPOBEACHHUS.

S. loxymenTanmms obmero cod0panns

5.1. 3acenanus obuwero cobpanus pabotHHKoB odopmisroTes nporoxonamu. I1poTokos
3acenanus obmero codpanus pabOTHUKOB COCTABISIETCS HE NO3aHee 5 (natu) pabounx nueit
NOCIIE €70 3aBEPLICHNUA B ABYX DK3EMILIAPAX, MOAMHACHIBAEMBIX €0 IPEACEAATENEM

U CEKpeTapeM.

5.2. [1poToKON COCTABIAETCH B COOTBETCTBHM € 00UIMMH TPeOOBAHMAMH JACTIONPOHIBOACTRA,
YCTAHOBJICHHBIMH B 00pa30BaTe/ILHONH OPrani3aHi, C YKA3aHAEM CIICAYIOUHX CBEICHHIH:

e KOJIMYECTBO PAOOTHUKOB, MPHHSBLIMX YYACTHE B 32CEHAHMH, OTMETKA
0 COOMONEHNN KBOPYMA,

* KOJMYECTBO I'OJI0COB «3a», «IIPOTHB» H «BO3AEPKAJICH» MO KAKIOMY BOIIPOCY
IIOBECTKH 3aCENanu;

» peuieHne obuiero cobpaHus pabOTHHKOB MO KAKAOMY BOIIPOCY [TOBECTKH
3aceNaHms.

Hymepauus npotoxoso o01ero codbpanus pabOTHHKOR BEACTCS OT Hayana yueOHOro roja.

5.3. B cayuae obHapykeHHs OMMOOK, HETOYHOCTEH, HEAOCTOBEPHOTO H3JIOKEHHA (JAKTOB
B [IPOTOKOJIE 3aceianus 00mero codopanns pabOTHHKOB WICHBI 001ero cobpanus '
pabOTHUKOB BIIpaBe TpeOOBaTh OT NMPEACENATENS eT0 M3MEHEHH. B ¢BO10O ouepens
npeacenaTels 0043aH NPHHATH MEPBI 110 BHECEHHIO B MPOTOKOJ COOTBETCTBYIOIIMX
HMIMEHEHHI M YTOYHEHHH, a TAKKe CeAaTh COOTBETCTRYIONICE COQDIICHUE Ha CIIEIVIOIIEM
3acefanuu oduiero codpanust pabOTHHKOB, BHECH AAHHBI BOMPOC B €10 MTOBECTKY [HA.

5.4. Opurusanbl APOTOKOJIOB XPAHATCH B KaHIEAApUH 00pa3oBaTeIbHON OpraHu3aiyy.

5.5. K npoTokony NpHKIAABIBAIOTCH BCA MH(QOPMALHA H MAaTCPHAJIBI, & TAKKE HHBIC
JOKYMEHTBI, KACAHOIHECH PEHICHHUA.



